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Phone 734-241-7933 Fax 734-241-1181 jimj@jsjacobsarch.com 

THIS ADDENDUM IS ISSUED TO MODIFY, CLARIFY, AND ADD TO THE PREVIOUSLY ISSUED 
CONTRACT DOCUMENTS. 

PLEASE ATTACH THIS ADDENDUM THERETO AND INCLUDE COST CHANGES IN THE FINAL BID. 
ACKNOWLEDGE RECEIPT OF THIS ADDENDUM IN THE APPROPRIATE SPACE ON THE 
PROPOSAL FORM. 
 _____________________________________________________________________________ 

Bid Date Due Extension 
Wednesday, July 26, 2023 ** 

DRAWINGS OR SKETCHES ISSUED: 
None 

SPECIFICATIONS ISSUED: 
None 

DRAWING CORRECTIONS, REVISIONS, MODIFICATIONS, OR CLARIFICATIONS: 
None 

SPECIFICATION CORRECTIONS, REVISIONS, MODIFICATIONS, OR CLARIFICATIONS: 

Bid proposals will be received at the office of the Architect: 
James S. Jacobs Architects, PLLC 
25 Washington Street 
Monroe, Michigan 48161 
Attn. Jeanette Marrs, Project Manager 

** Prior to 3:00 PM Local Time Wednesday, July 19, 2023 Wednesday, July 26, 2023. Emailed or 
Faxed Proposals will not be accepted.  

Invitation to Bid Addendum #2 (ReIssued) 

Bid Proposal Form Addendum #2 (Reissued) w Attachments 

END OF ADDENDUM NO. 2 



Greenwood Maintenance Building Addition for:      20222 
Monroe Housing Commission 
Greenwood Townhouses       
900 Greenwood Avenue 
Monroe, Michigan 48162  
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Section Inv -  Invitation to Bid        Addendum #2 Bid Date Extension   
 
PROJECT  Greenwood Maintenance Building Addition for:       

Monroe Housing Commission 
Greenwood Townhouses       
900 Greenwood Avenue 
Monroe, Michigan 48162 

OWNER Monroe Housing Commission  
20 North Roessler Street 
Monroe, Michigan 48162 

PROJECT DESCRIPTION 

20222_Greenwood Maintenance Building Addition for Monroe Housing Commission Greenwood 
Townhouses 900 Greenwood Avenue, Monroe, MI 48162 
The Monroe Housing Commission is undertaking a Maintenance Building Addition for the Greenwood 
Townhouses Complex located at 900 Greenwood Avenue, Monroe, MI 48162.  Initial funding will be 
through the Implementation of the 2022 Capital Fund Program for the Greenwood Maintenance Building 
Addition. In general, the drawings propose the Addition to the Maintenance Garage, New Associated 
Parking and Site Improvements located within the Greenwood Townhouse Complex.  The Addition 
consists of an Expansion of the Maintenance Building, New Community Center Space, Library, and 
Public Safety Substation adding approximately 3,202 square feet to the existing 3,530 square foot Single-
Story, Slab-On-Grade, Wood Framed Structure with Vinyl Siding, and Shingled Roof used for the current 
Maintenance Building. The intention of the Addition is to serve the Tenants of the Greenwood 
Townhouses.  
The only proposed Interior Improvements being undertaken within the Existing Structure will be to 
integrate the new Mechanical System located within the Addition into the existing northeast side of the 
existing Maintenance Building. Exterior Improvements include Roof Replacement, New Siding, and 
Exterior Building Lighting. 

ALTERNATE #1 - ADD TO THE PROPOSAL THE COST TO:  Provide and Install Building 
Generator and Concrete Pad. 
Base Bid: Preparation for Building Generator including Exterior Gas Connection as well as Electrical 
Panel, Switch, and Conduit Installation for future connection or alternate if accepted as detailed in 
Engineer's Drawings. Provide Labor and Material for the Installation and Final Connection of New 
Building Generator and Concrete Pad as shown in Engineer's Drawings. 

ALTERNATE #2 - ADD TO THE PROPOSAL THE COST TO: Provide and Install Epoxy Finish in 
the Table & Chair Storage and Maintenance Store Rooms. 
Base Bid: Noted Rooms Floor Finishes are to be Sealed Concrete. 
Provide Labor and Material for the Installation of Epoxy Flooring as Specified on the Material 
Specifications within Drawing Set. Delete Floor Finish as called for Sealed Concrete in noted Rooms. 

ALTERNATE #3 - ADD TO THE PROPOSAL THE COST TO: Provide and Install Motorized 
Ceiling Mounted Projector Screen with Lockable Cover at Wall Switch. 
Base Bid: Preparation for Screen which includes all Associated Electrical Work. 
Provide Labor and Material for the Installation of Projector Screen as Specified in the Engineer's 
Drawings. 
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PRE-BID CONFERENCE 

Bidders are encouraged to attend a Pre-Bid Conference Meeting scheduled for 10:00 AM, 
Wednesday, June 21, 2023 and Walk-Through conducted by the Architect at Greenwood 
Townhouses Maintenance Building 900 Greenwood Avenue, Monroe, Michigan 48162 to gain a 
better understanding and extent of the overall project scope. Bidders are required by the Instructions 
to Bidders to visit the Greenwood Townhouses Site. The Site is available for inspection 10:00 AM 
Wednesday, June 21, 2023 and, by appointment from June 22th through Thursday, July 13, 2023 Monday 
through Thursday between the hours of 10:00 AM and 3:30 PM. Appointments can be made by calling 
the Monroe Housing Commission (734) 242-5880. A sign in sheet will be available at the site. 

MISCELLANEOUS PROJECT INFORMATION 

All questions, in written form, shall be directed to the office of the Architect, James S. Jacobs Architects, 
25 Washington Street, Monroe, Michigan 48161. Phone: (734) 241-7933. 

Email: Jeanette Marrs, Project Manager jeanettem@jsjacobsarch.com. 
Cc: Jim Jacobs jimj@jsjacobsarch.com and Val Johnson valj@jsjacobsarch.com 

RFI’S & BID CONTRACT QUESTIONS: Bidders are encouraged to submit questions to the Architect 
no later than Monday, July 10, 2023. 

CONTRACT DOCUMENTS 

Contract Documents will be made available on the Monroe Housing Commission website at 
www.monroehousing.org/contracts/ on Friday, June 16, 2023 for potential Bidders. Documents will be 
available for review at the office of the Architect; James S. Jacobs Architects, PLLC, 25 Washington 
Street, Monroe, Michigan 48161, (734) 241-7933 

BID BOND – Each proposal submitted must be accompanied by a Bond from a Surety Company, in an 
amount not less than five (5%) percent of proposal amount. No other Bid Security will be accepted. 

PERFORMANCE BOND – Each successful Bidder will be required to furnish a Performance Bond and 
Labor and Materials Payment Bond equal to one hundred (100%) percent of the Contract including 
accepted Alternates, if any, and in accordance with the Contract Conditions. Premium for Bonds shall be 
included in the Base Bid.  

WAGE RATES - The rates of wages and fringe benefits to be paid to each class by the Bidder, shall be 
not less than the wage and fringe benefit rates in accordance with Davis Bacon Wage Determination 
prevailing in the locality in which the Work is to be performed and they must reflect the State of 
Michigan, Monroe County prevailing wage rates and fringe benefits. 

BID PROPOSAL, DELIVERY AND OPENING 
Contractors shall comply with HUD Section 3 requirements and shall make every effort to hire area 
residents. 
American made products are preferred. 
 
   
 

mailto:jeanettem@jsjacobsarch.com
mailto:jimj@jsjacobsarch.com
mailto:valj@jsjacobsarch.com
http://www.monroehousing.org/contracts/
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BIDDERS ARE TO INCLUDE THE FOLLOWING DOCUMENTS WITH THE BID FORM. 

HUD Form 5369A Representations & Other Statements 
HUD Form 2292 Certificate Re: Debarment/Suspension 

Non-Collusion Affidavit Non-Collusion Affidavit 
HUD 50070 Certificate Drug Free Workplace 

HUD 2530 OHF Certificate Previous Participation HUD 
Section 3 Implementation Plan  
Bid Bond  

Bid Proposals must be submitted in duplicate within a sealed envelope, and on form provided by 
the Architect.  

Bid proposals will be received at the office of the Architect: 
   James S. Jacobs Architects, PLLC 

25 Washington Street 
Monroe, Michigan 48161 
Attn. Jeanette Marrs, Project Manager 

Prior to 3:00 PM Local Time Wednesday, July 19, 2023 Wednesday, July 26, 2023. Emailed or 
Faxed Proposals will not be accepted.  

Proposals delivered after the designated time will not be accepted. 

Bidder may withdraw its Bid at any time prior to the scheduled time for opening Bids without penalty.  

Owner reserves the right to reject any, part of any, or all Bids and to waive any irregularities in Bidding. 

Bid Proposals shall not be withdrawn for a period of 60 days subsequent to opening of Bid.  

Upon submission of all required documents, Contractor awarded the Contract shall be issued a Notice to 
Proceed.  



 

Section BF Bid Form  Addendum #2 Bid Date Extension   
 
For Receipt Prior To 3:00 PM Local Time Wednesday, July 19, 2023 Wednesday, July 26, 
2023 And Will Be Publicly Opened And Read At 3:30 PM. 

Bid Proposals will be received at the office of the Architect 

   James S. Jacobs Architects, PLLC 
25 Washington Street  
Monroe, Michigan 48161 
Attn. Jeanette Marrs, Project Manager  

Identified as: 

Greenwood Maintenance Building Addition for: 

Monroe Housing Commission 
Greenwood Townhouses 
900 Greenwood Avenue  
Monroe, Michigan 48162 

Having read the Specifications and examined the Documents entitled: 

Greenwood Maintenance Building Addition for: 

Monroe Housing Commission 
Greenwood Townhouses 
900 Greenwood Avenue  
Monroe, Michigan 4816 2   

And Addenda Numbers __________________________________________________________  
 
Prepared By:        James S. Jacobs Architects, PLLC 
    25 Washington Street 
    Monroe, Michigan 48161 

Having inspected the site and the conditions affecting and governing the construction of said 
project, the undersigned: 
 
Bidder’s Company Name:  ________________________________________________________  
 
 _____________________________________________________________________________  
 
Date: _____________________________   Telephone No: (   )____________________________ 
 
Email Address:___________________________________ Fax No:________________________ 
 
Hereby proposes to furnish all permits, labor, materials, tools, equipment, supervision, and service 
required for the completion of the work described in the documents for the following sums. 

 

Bidders shall fill in all blanks hereinafter applicable to contract for which bid is being submitted.  
Write in the sum and figures. In the event of discrepancy, written words shall prevail. 

 
 



 

 

PROPOSAL: 

GENERAL CONSTRUCTION FOR GREENWOOD MAINTENANCE BUILDING 
ADDITION FOR:  Provide and install as described in the Invitation to Bid and the Contract 
Documents.  
 
For The Sum Of           
 
       Dollars. $      
 

The Cost of the Performance and Payment Bond included in the sum above is     

      Dollars. $                                   

ALTERNATE #1 - ADD TO THE PROPOSAL THE COST TO:  Provide and Install Building 
Generator and Concrete Pad. 
 
Add to the Proposal the Sum of:                                                                        
 
                        Dollars.             $                  

ALTERNATE #2 - ADD TO THE PROPOSAL THE COST TO: Provide and Install Epoxy 
Finish in the Table & Chair Storage and Maintenance Store Rooms. 
 
Add to the Proposal the Sum of:                                                                        
 
                        Dollars.             $                  

ALTERNATE #3 - ADD TO THE PROPOSAL THE COST TO: Provide and Install Motorized 
Ceiling Mounted Projector Screen with Lockable Cover at Wall Switch. 
 
Add to the Proposal the Sum of:                                                                        
 
                        Dollars.             $                  

SUBSTITUTIONS:  

Bidder is to bid on the "standards" specified, and to enter on the following, all material which the 
bidder wishes to have considered for possible substitution. 

The following substitutions from the "standards" specified are listed herein for consideration, and if 
accepted, the contract sum may be adjusted in accordance with the following:  
 
         Item           Add Deduct     No 

Change 
A. 
 

    

B. 
 

    

C.  
 

    



 

 

 

 

WAGE RATES:  
The rates of wages and fringe benefits to be paid to each class by the bidder, shall be not less than 
the wage and fringe benefit rates in accordance with Davis Bacon Wage Determination prevailing 
in the locality in which the work is to be performed and they must reflect the State of Michigan, 
Monroe County prevailing wage rates and fringe benefits. 

With the signing of this Bid Form, bidders shall certify that they and their sub-contractors adhere to 
and comply with the prevailing wages for Michigan Monroe County.  

CONTRACT: 
The undersigned agrees that above prices shall hold for 60 days after receipt of proposals, to accept 
provisions of the “Instructions to Bidders” and the “Supplementary Conditions” and to comply 
with all requirements of the Contract Documents. 

TIME OF STARTING WORK: 
The Contractor shall commence work as directed by the Monroe Housing Commission with fully 
executed Contract with General Contractor for award of contract. Contractor shall also carry on his 
operations in such a manner as to cause the least delay in the execution of the Work.  

TIME OF COMPLETION: 

The undersigned warrantees that “Substantial Completion of the Work” as defined by the 
Construction Documents, shall be achieved no later than __________________ calendar days from 
the date of award of contract. A range of days is acceptable. 
Contractors may perform Work Monday through Saturday. No Work is permitted on Sundays.   

BID BOND – Each proposal submitted must be accompanied by a bond from a Surety Company, 
in an amount not less than five (5%) percent of proposal amount. No other Bid Security will be 
accepted. 

PERFORMANCE BOND – Each successful bidder will be required to furnish a performance 
bond and labor and materials payment bond equal to one hundred (100%) percent of the contract 
including accepted alternates and in accordance with the contract conditions. Premium for bonds 
shall be included in the base bid.  

WITHDRAWAL OF PROPOSAL: 
It is understood that this proposal may be withdrawn prior to scheduled opening date or 
postponement thereof. 

BIDDER IS TO INCLUDE THE FOLLOWING DOCUMENTS WITH THE BID FORM 

HUD Form 5369A Representations & Other Statements 
HUD Form 2292 Certificate Re: Debarment/Suspension 

Non-Collusion Affidavit Non-Collusion Affidavit 
HUD 50070 Certificate Drug Free Workplace 

HUD 2530 OHF Certificate Previous Participation HUD 
Section 3 Implementation Plan  

 

 



 

 

 

 

BID BOND: 
The undersigned hereby confirms that a 5% Bid Bond is enclosed.  

SUBMITTED BY: 

Company Name:  _______________________________________________________________  
 
Address:  ______________________________________________________________________  
 
 _____________________________________________________________________________  
 
Signed: _______________________________________________________________________  
 
 _____________________________________________________________________________  
Typed Signature                               Title 

Proposal Form shall be filled out in true duplicate.  If bidder is Corporation, indicate State of 
Incorporation, if Partnership, give full names of partners.     

End Section BF - Bid Form 
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Page1 of 3
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

Page 2 of 3
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)

Page 3 of 3



Page 1 of 2 form HUD-2992 (3/98)

Certification A:  Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction.  The prospective participant shall submit an explanation
of why it cannot provide the certification set out below.  The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction.  If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development
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Certification B:  Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549.  You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title



NON-COLLUSIVE AFFIDAVIT 
PRIME BIDDER 

 
State of _____________________________) 
                                     
County of ___________________________ ) 
 
______________________________________, being first duly sworn,  

deposes and says: 

That he/she is____________________________________________ the 
 (partner or officer, etc.) 

party making the foregoing proposal for bid, that such proposal 
or bid is genuine and not collusive or sham; that said bidder 
has no colluded, conspired, connived or agreed, directly or 
indirectly, with any bidder or person, to put in a sham bid or 
to refrain from bidding, and has not, in any manner, directly or 
indirectly, sought by agreement or collusion, or communication 
or conference, with any person, to fix the bid price of affiant 
or of any other bidder, or to fix any overhead, profit or cost 
element of said bid price, or of that of any other bidder, or to 
secure any advantage against the Owner or any person interested 
in the proposed contract, and that all statements in said 
proposal for bid are true. 
 
Architect’s Project # 202073 

Location:  River Park Plaza 

20 North Roessler Street  Monroe, MI 48162 

Monroe Housing Commission 20 N. Roessler St., Monroe, MI  48162 
                                        
_________________________________ 
Signature (Signature to be notarized) 
                                        
_________________________________ 
Name and Title 
                                       
_________________________________   
Date 
 
Subscribed and sworn to before me this  
____________day of _________________  2021 
 
Notary Public_____________________________ 

County of_________________________________  

My Commission Expires_____________________ 



form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3

U.S. Department of Housing
and Urban Development

Certification for
a Drug-Free Workplace

Applicant Name

Program/Activity Receiving Federal Grant Funding

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices.  Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance.  The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above:  Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here  if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.

(18 U.S.C. 1001, 1010, 1012;   31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date

X
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  US Department of Housing and Urban Development   US Department of Agriculture 
  Office of Housing/Federal Housing Commissioner     Farmers Home Administration  
  

Part I to be completed by Principals of Multifamily Projects (See instructions) 

 
Reason for submission: 

For HUD HQ/FmHA use only 
 
 

1. Agency name and City where the application is filed 
 

2. Project Name, Project Number, City and Zip Code 

3. Loan or Contract amount $ 4. Number of Units or Beds 
 

5. Section of Act 6.  Type of Project (check one) 
     Existing                               Rehabilitation         Proposed (New) 

 7. List all proposed Principals and attach organization chart for all organizations 
Name and address of Principals and Affiliates (Name: Last, First, Middle Initial) proposing to participate  8 Role of Each Principal in Project 9. SSN or IRS Employer 

Number 
   
   
   
   

Certifications:  The principal(s) listed above hereby apply to HUD or USDA FmHA, as the case maybe, for approval to participate as principal(s) in the role(s) and project listed above.  The principal(s) each certify that all the 
statements made on this form are true, complete and correct to the best of their knowledge and belief and are made in good faith, including any Exhibits   attached to this form. Warning: HUD will prosecute false claims and 
statements. Conviction may result in criminal and/or civil penalties. The principal(s) further certify that to the best of their knowledge and belief: 
1. Schedule A contains a listing, for the last ten years, of every project assisted or insured by HUD, USDA FmHA and/or State and local government housing finance agencies in which the principal(s) have participated or are 

now participating. 
2. For the period beginning 10 years prior to the date of this certification, and except as shown on the certification: 
a. No mortgage on a project listed has ever been in default, assigned to the Government or foreclosed, nor has it received mortgage relief from the mortgagee; 
b. The principals have no defaults or noncompliance under any Conventional Contract or Turnkey Contract of Sale in connection with a public housing project; 
c. There are no known unresolved findings as a result of HUD audits, management reviews or other Governmental investigations concerning the principals or their projects; 
d. There has not been a suspension or termination of payments under any HUD assistance contract due to the principal’s fault or negligence; 
e. The principals have not been convicted of a felony and are not presently the subject of a complaint or indictment charging a felony. (A felony is defined as any offense punishable by imprisonment for a term exceeding one 

year, but does not include any offense classified as a misdemeanor under the laws of a State and punishable by imprisonment of two years or less); 
f. The principals have not been suspended, debarred or otherwise restricted by any Department or Agency of the Federal Government or of a State Government from doing business with such Department or Agency; 
g. The principals have not defaulted on an obligation covered by a surety or performance bond and have not been the subject of a claim under an employee fidelity bond; 
3. All the names of the principals who propose to participate in this project are listed above. 
4. None of the principals is a HUD/FmHA employee or a member of a HUD/FmHA employee's immediate household as defined in Standards of Ethical Conduct for Employees of the Executive Branch in 5 C.F.R. Part 2635 

(57 FR 35006) and HUD's Standard of Conduct in 24 C.F.R. Part 0 and USDA's Standard of Conduct in 7 C.F.R. Part 0 Subpart B. 
5. None of the principals is a participant in an assisted or insured project as of this date on which construction has stopped for a period in excess of 20 days or which has been substantially completed for more than 90 days and 

documents for closing, including final cost certification, have not been filed with HUD or FmHA. 
6.None of the principals have been found by HUD or FmHA to be in noncompliance with any applicable fair housing and civil rights requirements in 24 CFR 5.105(a). (If any principals or affiliates have been found to be in 

noncompliance with any requirements, attach a signed statement explaining the relevant facts, circumstances, and resolution, if any). 
7. None of the principals is a Member of Congress or a Resident Commissioner nor otherwise prohibited or limited by law from contracting with the Government of the United States of America. 
8.Statements above (if any) to which the principal(s) cannot certify have been deleted by striking through the words with a pen, and the relevant principal(s) have initialed each deletion (if any) and have attached a true and   

accurate signed statement (if applicable) to explain the facts and circumstances.  
Name of Principal Signature of Principal Certification Date(mm/dd/yyyy Area Code and Tel. No. 
    
    
    
    
This form prepared by (print name) Area Code and Tel. No. 
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Schedule A:  List of Previous Projects and Section 8 Contracts.  Below is a complete list of the principals’ previous participation projects and participation history in multifamily 
Housing programs of HUD/FmHA, State and local Housing Finance Agencies.  Note:  Read and follow the instruction sheet carefully. Make full disclosure.  Add extra sheets if you 
need more space.  Double check for accuracy.  If no previous projects, write by your name, “No previous participation, First Experience”. 

1. Principals Name (Last, First) 2. List of previous projects (Project name, 
project ID and, Govt. agency involved ) 

3.List Principals’ Role(s) 
(indicate dates participated, and if 
fee or identity of interest 
participant) 

4. Status of loan 
(current, defaulted, 
assigned, foreclosed) 

5.Was the Project ever 
in default during your 
participation 

Yes No   If yes, explain 

6. Last MOR rating and 
Physical Insp. Score and 
date 

        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Part II- For HUD Internal Processing Only 
Received and checked by me for accuracy and completeness; recommend approval or refer to Headquarters after checking appropriate box.  

Date (mm/dd/yyyy) 
 

Tel No. and area code        
A. No adverse information; form HUD-2530 approval               C. Disclosure or Certification problem  

recommended.  
 
 

B.  Name match in system                                                            D. Other (attach memorandum) 
 

Staff Processing and Control 

Supervisor Director of Housing/Director, Multifamily Division Approved   
 
      Yes            No                                                                                                                                               

Date (mm/dd/yyyy) 
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Instructions for Completing the Previous 
Participation Certificate, form HUD-2530  
Carefully read these instructions and the applicable 
regulations. A copy of those regulations published at 
24 C.F.R. 200.210 to 200.245 can be obtained from the 
Multifamily Housing Representative at any HUD 
Office. Type or print neatly in ink when filling out this 
form. Mark answers in all blocks of the form. If the 
form is not filled completely, it will delay approval of 
your application.  
Attach extra sheets as you need them. Be sure to 
indicate "Continued on Attachments" wherever 
appropriate. Sign each additional page that you attach 
if it refers to you or your record.  
Carefully read the certification before you sign it. 
Any questions regarding the form or how to complete 
it can be answered by your HUD Office Multifamily 
Housing Representative.  
Purpose: This form provides HUD with a certified 
report of all previous participation in HUD multifamily 
housing projects by those parties making application. 
The information requested in this form is used by HUD 
to determine if you meet the standards established to 
ensure that all principal participants in HUD projects 
will honor their legal, financial and contractual 
obligations and are acceptable risks from the 
underwriting standpoint of an insurer, lender or 
governmental agency. HUD requires that you certify 
your record of previous participation in HUD/USDA-
FmHA, State and Local Housing Finance Agency 
projects by completing and signing this form, before 
your project application or participation can be 
approved. 
 
HUD approval of your certification is a necessary 
precondition for your participation in the project and in 
the capacity that you propose. If you do not file this 
certification, do not furnish the information requested 
accurately, or do not meet established standards, HUD 
will not approve your certification.  
Note that approval of your certification does not 
obligate HUD to approve your project application, 
and it does not satisfy all other HUD program 
requirements relative to your qualifications. 

 
Who Must Sign and File Form HUD-2530: 
Form HUD-2530 must be completed and signed by all 
principals applying to participate in HUD multifamily 
housing projects, including those who have no 
previous participation. The form must be signed and 
filed by all principals and their affiliates who propose 
participating in the HUD project. Use a separate form 
for each role in the project unless there is an identity of 
interest.  
Principals include all individuals, joint ventures, 

partnerships, corporations, trusts, non-profit 
organizations, any other public or private entity that 
will participate in the proposed project as a sponsor, 
owner, prime contractor, turnkey developer, managing 
agent, nursing home administrator or operator, 
packager, or consultant. Architects and attorneys who 
have any interest in the project other than an arm’s 
length fee arrangement for professional services are 
also considered principals by HUD.  
In the case of partnerships, all general partners 
regardless of their percentage interest and limited 
partners having a 25 percent or more interest in the 
partnership are considered principals. In the case of 
public or private corporations or governmental entities, 
principals include the president, vice president, 
secretary, treasurer and all other executive officers who 
are directly responsible to the board of directors, or any 
equivalent governing body, as well as all directors and 
each stockholder having a 10 percent or more interest 
in the corporation. 
 
Affiliates are defined as any person or business 
concern that directly or indirectly controls the policy of 
a principal or has the power to do so. A holding or 
parent corporation would be an example of an affiliate 
if one of its subsidiaries is a principal.  
Exception for Corporations – All principals and 
affiliates must personally sign the certificate except in 
the following situation. When a corporation is a 
principal, all of its officers, directors, trustees and 
stockholders with 10 percent or more of the common 
(voting) stock need not sign personally if they all have 
the same record to report. The officer who is authorized 
to sign for the corporation or agency will list the names 
and title of those who elect not to sign. However, any 
person who has a record of participation in HUD 
projects that is separate from that of his or her 
organization must report that activity on this form and 
sign his or her name. The objective is full disclosure. 
Exemptions – The names of the following parties do 
not need to be listed on form HUD-2530: Public 
Housing Agencies, tenants, owners of less than five 
condominium or cooperative units and all others whose 
interests were acquired by inheritance or court order.  
Where and When Form HUD-2530 Must Be  
Filed: The original of this form must be submitted to 
the HUD Office where your project application will be 
processed at the same time you file your initial project 
application. This form must be filed with applications 
for projects, or when otherwise required in the 
situations listed below:  
• Projects to be financed with mortgages insured under 

the National Housing Act (FHA).   
• Projects to be financed according to Section   

202 of the Housing Act of 1959 (Elderly and 

Handicapped).   
• Projects in which 20 percent or more of the units are 

to receive a subsidy as described in  
24 C.F.R. 200.213.   

• Purchase of a project subject to a mortgage insured 
or held by the Secretary of HUD.   

• Purchase of a Secretary-owned project.   
• Proposed substitution or addition of a principal or 

principal participation in a different capacity from 
that previously approved for the same project.   

• Proposed acquisition by an existing limited partner of 
an additional interest in a project resulting in a total 
interest of 25 percent or more or proposed acquisition 
by a corporate stockholder of an additional interest in 
a project resulting in a total interest of 10 percent or 
more.   

  Projects with U.S.D.A., Farmers Home Ad-   
ministration, or with state or local government 
housing finance agencies that include rental 
assistance under Section 8 of the Housing Act of 
1937. For projects of this type, form HUD-2530 
should be filed with the appropriate applications 
directly to those agencies.   

Review of Adverse Determination: If approval of 
your participation in a HUD project is denied, 
withheld, or conditionally granted on the basis of your 
record of previous participation, you will be notified by 
the HUD Office. You may request reconsideration by 
the HUD Review Committee. Alternatively, you may 
request a hearing before a Hearing Officer. Either 
request must be made in writing within 30 days from 
your receipt of the notice of determination. 
 
If you do request reconsideration by the Review 
Committee and the reconsideration results in an 
adverse determination, you may then request a hearing 
before a Hearing Officer. The Hearing Officer will 
issue a report to the Review Committee. You will be 
notified of the final ruling by certified mail.  
Specific Line Instructions:  
Reason for submitting this Certification: e.g., 
refinance, change in ownership, change in 
management agent, transfer of physical assets, etc.  
Block 1: Fill in the name of the agency to which you 
are applying. For example: HUD Office, Farmers 
Home Administration District office, or the name of a 
State or local housing finance agency. Below that, fill 
in the name of the city where the office is located.  
Block 2: Fill in the name of the project, such as 
"Greenwood Apts." If the name has not yet been 
selected, write "Name unknown." Below that, enter the 
HUD contract or project identification number, the 
Farmers Home Administration project number, or the 
State or local housing finance agency project or 
contract number. Include all project or contract 

identification numbers that are relevant to the project. 
Also enter the name of the city in which the project is 
located, and the ZIP Code. 
 
Block 3: Fill in the dollar amount requested in the 
proposed mortgage, or the annual amount of rental 
assistance requested.  
Block 4: Fill in the number of apartment units 
proposed, such as "40 units." For hospital projects or 
nursing homes, fill in the number of beds proposed, 
such as "100 beds."  
Block 5: Fill in the section of the Housing Act under 
which the application is filed.  
Block 7: Definitions of all those who are considered 
principals and affiliates are given above in the section 
titled "Who Must Sign and File...."  
Block 8: Beside the name of each principal, fill in the 
appropriate role. The following are examples of 
possible roles that the principals may assume: 
Owner/Mortgagor, Managing Agent, Sponsor, 
Developer, General Con-tractor, Packager, Consultant, 
Nursing Home Administrator etc. 
Block 9 :  Fill in the Social Security Number or IRS 
employer number of every principal listed, including 
affiliates. 
Instructions for Completing Schedule A: 
Be sure that Schedule A is filled-in completely, 
accurately and the certification i s  properly dated 
and signed, because it will serve as a legal record of 
your previous experience.  All Multifamily Housing 
projects involving HUD/ FmHA, and State and local 
Housing Finance Agencies in which you have 
previously participated must be  listed.    Applicants 
a r e  reminded that previous participation pertains to 
the individual principal within an entity as well as 
the entity itself.  A newly formed company may not 
have previous participation, but the principals 
within the company may have had extensive 
participation and disclosure of that activity is required.   
Column 2. All previous projects must be listed or your 

certification cannot be processed. Include the name of all 
projects, project number, city where it is located and the 
governmental agency (HUD, USDA-FmHA or state or local 
housing finance agency) that was involved.  
Column 3. List the role(s) as a principal, dates participated 
and if fee or identity of interest (IOI) with owners.  
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Column 4. Indicate the current status of the loan.  Except for 
current loan, the date associated with the status is required.  
Loans under a workout arrangement are considered assigned.  
For all noncurrent loans, an explanation of the status is 
required. 
Column 5. Explain any project defaults during your 
participation. 
Column 6. Provide the latest Management Review (MOR) 
rating and Physical Inspection score.   
Certification: After you have completed all other parts of 

form HUD-2530, including schedule A, read the Certification 
carefully.  In the box below the statement of the certification, 
fill in the names of all principals and affiliates as listed in block 
7. Each principal should sign the certification with the 
exception in some cases of individuals associated with a 
corporation (see “Exception for Corporations” in the section 
of the instructions titled “Who Must Sign and File Form 
HUD-2530). Principal who is signing on behalf of the entity 
should attach signature authority document. Each principal 
who signs the form should fill in the date of the signature and 

a telephone number.  By providing a telephone number, HUD 
can reach you in the event of any questions. 
 
If you cannot certify and sign the certification as it is printed 
because some statements do not correctly describe your 
record, use a pen to strike through those parts that differ with 
your record, and then sign and certify.   
Attach a signed statement of explanation of the items you 
have struck out on the certification.  Item 2e. relates to felony 
convictions within the past 10 years.  If you are convicted of 

a felony within the past 10 years, strike out 2e. and attach 
statement of explanation.  A felony conviction will not 
necessarily cause your participation to be disapproved unless 
there is a criminal record or other evidence that your previous 
conduct or method of doing business has been such that your 
participation in the project would make it an unacceptable risk 
from the underwriting stand point of an insurer, lender or 
governmental agency. 

          
The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210. This 
information is needed so that principals applying to participate in multifamily programs can become HUD-approved participants.  The information you provide will enable HUD to evaluate 
your record with respect to established standards of performance, responsibility and eligibility.  Without prior approval, a principal may not participate in a proposed or existing multifamily 
project.  HUD uses this information to evaluate whether or not principals pose an unsatisfactory underwriting risk.  The information is used to evaluate the potential principals and approve 
only individuals and organizations that will honor their legal, financial and contractual obligations. 

 
Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security 
Number (SSN). HUD must have your SSN for identification of your records. HUD may use your SSN for automated processing of  your records and to make requests for information about you and 
your previous records with other public agencies and private sector sources. HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory 
investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this 
application, including your SSN. 
Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering 
and maintaining the data needed, and completing and reviewing the collection of information.  This agency may not collect this information, and you are not required to complete this form, 
unless it displays a currently valid OMB control number. 

 
     A response is mandatory.  Failure to provide any of the information will result in your disapproval of participation in this HUD program.
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